Job Details

 
Title: Operations Specialist
Entity: Grip On Tools
Pay Rate: Salary Position $30,000 - $50,000 (depending on qualificaitons & experience)
Job Description : Schedule: Monday - Friday

Location: 4628 Amash Industrial Drive, Wayland, MI 49348

Department – Warehouse/Office

SUMMARY: 

The Operations Specialist will work in partnership with the operations team to implement programs, monitor projects, and offer warehouse support as needed.


QUALIFICATIONS: EDUCATION and / or EXPERIENCE, LICENSURE AND CERTIFICATION


o Three to five years of proven leadership experience.

o Experience with tools and working within a family based company.
o Hi-Lo experience/certification is a plus.

ESSENTIAL FUNCTIONS include the following:

- Provides administrative leadership and communication between the office and warehouse.

- Provides existing program and new program development support to Operations under the Director of Operations leadership. Ensures that required documentation, reporting, and data collection for Programs are performed in an accurate and timely manner. Prepares day to day reports as required.


- This candidate must have the ability to work fast on their feet and be able to quickly identify problem areas and make instant corrections.  

- Extreme attention to detail is a MUST.   

- Must be excellent in math and be very good with numbers.  

- Must have the ability to give and take criticism.

- Must be outgoing, energetic, self-motivated, and disciplined. Retired E-5 and above to the front of the line.
Resumes can be sent to sara@gripontools.net
